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Objetive 
 

The objective of this document is to explain the supplier registration process. 
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1 Supplier Registration (Done by the Supplier) 
 

Once the supplier is invited to the registration process: 

 

 

The contact person of the supplier receives an invitation Email: 
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In this Email the instructions to register in Ariba Network are explained to the contact person 

pf the supplier: 

 

 

By clicking in the link that is provided in the Email, the contact person of the supplier accesses 

to the following page where there are two possible options: 
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1- SUSCRIBE 

Click on <Subscribe> if you do not have the supplier contact person account registered in Ariba 

Network: 

 

The account of the contact person of the supplier must be created. Ariba requests to enter a 

user ID (<Nombre de usuario>) and a password (<Contraseña>).  

Click on <Crear una cuenta y continuar>. 

 

Note1: If it is the first contact person of the supplier that has been registered in the Ariba 

Network, there are also two more additional commercial questions related to the categories 

that the supplier delivers and related to the regions where the supplier makes business. 

Note2: If it is not the first contact person of the supplier that has been registered in the Ariba 

Network, and approval Email will be sent to the primary contact person of the supplier. 

Example: 
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2- LOG IN 

Click on <Iniciar Sesión> if supplier contact person is already registered in Ariba Network: 

 

You just need to enter you supplier contact person user ID (<Nombre de usuario>) and 

password (<Contraseña>) 

Once the contact person of the supplier has logged in the supplier Ariba Network account, the 

“Supplier registration questionnaire” is displayed: 

 

 

By clicking on it the questionnaire is opened and the registration template must be completed 

by the contact person for the supplier: 
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The five sections of the document must be completed: 
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Click the button to send the template. 
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The supplier can see how the questionnaire is <In Registration> status. 

 

 

 

The Supplier is now in “Pending Approval” status in CAF’s Ariba realm: 
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Once the supplier is approved by the Data Steward the status changed to “Registered” in CAF’s 

Ariba realm: 
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The supplier can also see how the questionnaire is <Registered> status. 

 

 



  
3- Supplier Registration Process (Supplier) Página 14 de 

14  

 
 

Version control 
 

Version Date Author Version history 

1.00 02/02/2022 CAF IT Creation of the document 
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